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SERVICE AGREEMENT

01 Scope

Prepare a document package for review. Retain the original, inspect 
revisions, and confirm the approved version.

02 Delivery

Delivery date: 30 October 2026. The package includes the updated 
brief and a completion checklist.

03 Review

Check the delivery date and required attachments before approval. 
Record each agreed change in the revised document.

04 Next steps

Compare this version with the original. Resolve review comments, 
then create the signed version.
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